
1. Login as a Consultant/Applicant. 

 

2. Enter valid credentials and click on the ‘SIGN IN’ button. 

 

 

 

 

 

 

 



3. Navigate to ‘Apply Layout Permission’ under ‘Layout Permission Application’ 

 

 

 

4. Select the ‘Amendment in Extended Planning Area Section 16(5)’ 

 

 

 

 

 



 

5. Enter the respective Consultant/Applicant’s Details and Basic Details. 

 

 

 

6. Concerned Applicant/Consultant’s details will be auto-filled after clicking on the ‘Go’ button. 

 

 

 

 



7. Enter ‘Basic Details’ and ‘Existing Details’. 

 

 

 

8. Fill all the mandatory fields. 

 

 

 

 



9. Enter Khasra and Planning Details of ‘Existing’ and ‘Proposed’ layout. 

 

 

 

 



10. Finalize the Khasra entries by clicking on ‘Finalize list’ button. 

 

 

 

11. Enter Old Plot Details and Click on the ‘Save and Next’ button. 

 

 

 

 

 

 



12. A confirmation message will be displayed. 

 

 

13. Application number will be generated after submitting form. 

 

 

 

 

 

 

 



 

14. Upload all the mandatory documents. 

 

 

15. click on the ‘Save and Next’ button. 

 

 

 

 

 



16. Confirmation message will be displayed after successful submission of the documents. 

 

 

17. Upload the shape file of the layout plan  

 

 

 

 

 

 

 



18. and click on the ‘Save & Next’ button. 

 

 

 

19. Confirmation message will be displayed. 

 

 

 

 

 

 



20. Perform Esign on the document by clicking on the ‘Esign’ button. 

 

 

 

21. Click on the Check Box to start Esign process. 

 

 

 

 

 

 



22. Enter Aadhar Number and OTP to complete Esign. 

 

 

 

23. Confirmation message will be displayed after the completion of the esign. 

 

 

 

 

 



24. Click on the ‘Proceed for Payment’ button to complete the payment. 

 

 

 

25. Pop up message will be displayed informing user that it is getting redirected to the payment 

gateway. 

 

 

 

 

 



26. Pop up message will be displayed informing user that it is getting redirected to the payment 

gateway. 

 

 

 

27. After the successful payment, Application would be moved to the respective Consultant/Applicant 

for the digital signature 

 

 

 

 



28. Login as respective Consultant/Applicant and Navigate to the Application and Click on the ‘Give 

Consent’ button. 

 

 

 

29. Click on the ‘Accept’ button. 

 

 

 

 

 



30. User will be asked to perform the digital sign before proving the consent. 

 

 

 

31. Click on the checkbox to start the Esign process. 

 

 

 

 

 



32. Enter Adhar Number and OTP to complete the Digital Signature. 

 

 

 

33. After the successful digital Signature, a confirmation pop up message will be displayed. 

 

 

 

 

 

 



34. Click on the ‘Accept’ button to provide consent. 

 

 

 

35. Enter the OTP to complete consent process  

 

 

 

 

 

 



36. A confirmation message will be displayed after the providing the Consent. 

 

 

 

37. After the successful consent, File would be moved to the T&CP department for the further process. 

 


